
GRACE EPISCOPAL CHURCH
The Reverend E. Weston Mathews, Rector 

Grace Montessori School is Hiring: Head of  School  
Salary Range  
$55,000 to $65,000 per year commensurate with experience  

Benefits  
Health Insurance: $875 per month contribution toward the Diocesan health insurance plan  
Pension: 5% contribution to the Episcopal Church Defined Contribution Plan; in addition, Grace 
Church will match any contribution you make to the plan up to a maximum of  4% of  your base salary.  
Vacation Leave: 2 weeks (80 hours)  
Sick Leave: 1 week (40 hours)  
Continuing Education: $1000 per year  
  
Why settle for a job when you can have a position with purpose?  
Grace Montessori School (GMS), a mission of  Grace Episcopal Church in The Plains, Virginia is seeking 
an engaged and committed leader to support our students and teachers as we provide an academically 
stimulating and caring environment. We use a child-directed Montessori approach, including Sofia 
Cavaletti’s Catechesis of  the Good Shepherd, to foster the academic, spiritual, and emotional 
development of  the whole child, while building respect for self, others, the environment, and our Creator.  

GMS is in its fifth year of  operation and continues to grow in a steady, sustainable, and purposeful 
manner so that we never sacrifice the quality of  education for the sake of  expansion. GMS is a not-for-
profit school that provides the same exceptional experience for both paid and scholarship students.   

Location  
Set in the rolling foothills of  Northern Virginia, The Plains is a charming and friendly community that is 
a convenient commute from many parts of  the region.   
  
Responsibilities  

Mentoring  
Provide mentorship and professional development to our teachers through regular observation of  
learning and substitute for a lead teacher in the event of  an absence.  

Program Development  
Maintain, develop, or modify Montessori curriculum to meet the needs of  children ages 18 months-6 
years old enrolled in Grace Montessori School. Determine the class offerings for the school year, 
including summer sessions, and obtain the rector's approval.  

Staff  Oversight and Administration  
Regular oversight of  and collaboration with the GMS administrator. Interview, hire, and guide new 
teachers. Oversee the Department of  Education licensure process .  
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Student Recruitment and Enrollment  
Oversee the development of  marketing and recruitment plans as needed to maintain optimal school 
enrollment.  

Parent Relations  
Serve as the primary point of  contact for the parents and create a timeline for regular progress reports by 
the teachers.   

Organizational Leadership  
In partnership with the rector, Grace treasurer, and chair of  the Finance Committee, develop the GMS 
budget for approval of  the Finance Committee and Vestry. Commit to grant writing and securing state 
and private resources of  funding. Lead events such as open houses, fundraising and other special events.  

Head of  School Qualifications  
• A Bachelor's degree in a child-related field and one year of  programmatic experience   
• A certification or qualification from an internationally or nationally recognized Montessori organization 

and 2 years of  programmatic experience    
• Strong organizational skills and attention to detail with a focus on results   
• Exceptional written and verbal communication skills   
• An aptitude for creating a warm and benevolent team culture   
• A desire to thoughtfully offer education using the Montessori pedagogy, developing a child's natural 

interest, and supporting his or her autonomy  
• Experience teaching within an early childhood education setting   

 We will prefer you over other candidates if  you have:   
• Strong operations experience in a Montessori setting   
• A clear commitment to our faith-based Montessori approach  
• Strong experience teaching within an early childhood education setting   
• Experience as an Admissions, Administrative, Program, or School Director for a Montessori School  
• References that demonstrate your enthusiasm and vision to help us develop well into our fifth year as a 

school  

How to apply: 
• All inquiries should be directed to info@gmstheplains.org 
• Please include a resume and cover letter  
• Please provide two to three professional references
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