
Grace Episcopal Church 
303 South Main Street 
Kilmarnock, VA 22482 

 

Grace Episcopal Church: Associate Rector Job Description 

Grace Episcopal Church in Kilmarnock, VA seeks a full-time Associate Rector to join our ministry staff. In 

addition to the associate rector, the professional staff includes the rector,  a parish administrator, a 

music director/organist and a sexton. Lay volunteers abound at Grace Church to support all the vibrant 

ministries that happen inside the church and out into the community. Grace Church is yoked with 

Historic Christ Church which is located five minutes away in Weems, VA. The relationship between the 

two churches grounds Grace Church in the historical memory of the Northern Neck region of Virginia 

and adds variety to liturgical practice. 

Grace Church is the largest rural church in the Diocese of Virginia serving as the spiritual home for just 

over 500 baptized members. The average attendance on Sundays ranges from 170 to 200 at two 

services, 8am and 10:30am. There is also a Wednesday Healing Service with Eucharist in the Chapel. 

Each month, Grace Church is home to a Celtic Style worship service which is led by a team of laypeople. 

There is one Eucharist service each month held at Rappahannock-Westminster Canterbury. The 8am 

service in the summer months is held in Historic Christ Church and is well attended by members and 

visitors alike. 

Grace Church is located in the charming town of Kilmarnock and is surrounded by several quaint and 

very welcoming villages namely White Stone, Irvington, and Weems. Each one of those villages is set on 

a creek or river that lead ultimately to the Chesapeake Bay and Atlantic Ocean. Sunrises and sunsets 

here are stunning. There is a thriving art, music and theatre culture in the area and there are quite a few 

highly rated restaurants here. Sailing, canoeing, kayaking, paddle boarding, motor boating, water-skiing 

and fishing are among the recreational sports in this area. Golf courses and tennis courts abound as 

well. Many residents of the area make the easy drive to Richmond or Williamsburg to shop, enjoy a play 

or concert or eat out. In Kilmarnock, one can enjoy the security and familiarity only found in small towns 

with a major city located a short drive away. 

Position Summary 

The Associate Rector at Grace Church will fully share in worship, pastoral care, teaching and preaching 

responsibilities. S/he will be asked to think outside the box to develop new ministries and sustain the 

ministries that exist. S/he will be asked to participate in developing new improved ways of 

communicating with members using today’s most recent technology and methods. S/he will be 

expected to think creatively about curriculum resources for the Christian formation of all ages. S/he will 

interact with laity to train and schedule teaching teams, lay readers, chalicers and acolytes. S/he should 

possess a desire to be pastorally present with parishioners in a variety of settings: home visits, hospital 

visits, activities at local schools, Rappahannock-Westminster Canterbury, and visits in your office. S/he 



will be welcoming, kind, and compassionate in seeking and serving Christ in all people including him or 

herself.  

Qualities, Characteristics and Skills sought in the Successful Candidate 

 Discernable commitment to living according to the Way of Christ. 

 Willing to be collaborative; be part of a ministry team with staff ad lay leadership. 

 Possess a positive attitude and a willingness to be flexible. 

 Ability to lead and relate well with others. 

 Sense of humor and positive attitude. 

 Strong team player with clergy, staff and church leadership. 

 Dependable, responsible, creative and self-motivated. 

 Knowledge of MS Office (or Google) products such as Word, Excel and PowerPoint (Docs, Sheets 

and Keynote) or similar. 

 

Associate Rector Responsibilities: 

 

1. To share with the rector the responsibility of conducting of worship rotating responsibility each week 

between presiding over Eucharist and preaching. 

2. To share in the officiating of weddings, funerals, baptisms, and the pastoral and teaching ministries 

involved in each. 

3. To meet with and counsel parishioners and walk-ins as needed. 

4. To participate in community, region, and diocesan activities. 

5. To join with the rector and residents in luncheon at Rappahannock-Westminster Canterbury on the 

first Thursday of each month, and a service of Holy Eucharist on the third Thursday of each month. 

6. To share in the rector’s program areas as well as call upon him to share in yours (including visitation 

of sick and homebound).                

7. To provide clergy support as needed to  the various committees of the parish; specific assignments to 

be determined with the rector. 

8. To attend weekly staff meetings and monthly Vestry meetings. 

9. To meet with the rector as ideas emerge for planning and developing new ministries. 

10. To attend Diocesan meetings as required including Fresh Start and Annual Convention. 

 

Position reports to the Rector: Rev. Kimberly B. Glenn 

 

Compensation:  

Salary and benefits will be commensurate with Diocesan guidelines based on years of experience. 

 

 

 


