
ALL SAINTS 
DIRECTOR OF SHARED MINISTRY 

Responsible for all areas of stewardship and development at All Saints Episcopal Church, a parish of 1,000 members, close 
to $800,000 annual budget, and an endowment fund worth $3.7 million.  This is a part-time, 25 hour a week position. 

Salary to be determined. Responsibilities include: 

Annual Giving 

 Manage and grow the annual giving, financial, and volunteer base each year working closely with the Stewardship Committee.  
Annual giving currently includes approximately 240 pledges totaling $620,000.  

 Direct Annual Giving Campaign, including oversight of all the ALL SAINTS’s Sunday events. 
 Regularly report on the status of the Annual Giving Campaign to the Rector, Vestry, and Parish.  Work closely with the 

Finance Committee to accurately estimate parish income for the following year. 
 Enable parishioners to discover and use their gifts toward service of others both in and out of the church. 

Planned Giving 

 Manage and grow the planned giving program each year working closely with the Planned Giving Committee. 
 Create a Legacy Society to provide a means of recognizing members of All Saints who have made a planned gift to the All Saints 

Endowment Fund. 
 Attend meetings of the Endowment Board of Trustees. 
 Prepare reports for the Endowment Board and Vestry on the status of planned giving activities and Legacy Society membership. 
 Manage and make calls and visits to prospective Legacy Society members. 
 Coordinate events such as Legacy Society receptions and Forums on planned giving. 

Communications 

 Writes articles and announcements for the Sunday bulletin, the monthly Dove newsletter, eNews, and other publications or 
communications as needed throughout the years focusing on annual giving, planned giving, and other appropriate topics. 

 Create a Shared Ministry Team to cover areas of: Finance, Pastoral Care, Evangelism, Outreach, and Every Member Canvas. 

Church Services, Activities, and Meetings 

 Attend church service on a regular basis and as many church functions as possible. 
 Attend all staff meetings as required by Rector, and vestry retreats. 
 Attend the annual conference of the Consortium of Endowed Episcopal Parishes. 
 Be the newcomer greeter each week to meet those who are visiting. Collecting data from newcomers and entering same into 

ACS, building a relationship with them to get them plugged into the congregational community. 

Qualifications 

 Experience in the nonprofit fundraising and development field or extensive volunteer experience with fundraising and 
development within a religious institution. 

 A creative thinker and self-starter. 
 The ability to motivate others and a passion for helping others to use their gifts in service to the church and wider world. 
 A sophisticated understanding for the nature of faith communities. 
 Skills in managing projects, events, and campaigns. 
 Excellent organizational and communication skills and a willingness to work collegially with a church staff. 
 Ability or aptitude to work with church computer software program, experience with ACS a plus. 
 General knowledge and familiarity with computer applications, Microsoft Office Suite in particular. 
 Ability to prepare reports showing the financial progress or results of the annual and planned giving campaigns; experience 

working with budgets and budget projections. 
 Experience in marketing and communications a plus. 

To Apply 

Please send a resume and cover letter to Winston Hazlegrove, whazlegrove@allsaintsrichmond.org 


