INSTRUCTIONS FOR BACKGROUND CHECK

Contact:

Oxford Document Management Company, Inc.
655 West Highway 10

Anoka, MN 55303-1623

Telephone: 763/971-0126 or 800/801-9114
Fax: 763/971-01260r 800/951-9114

Website: www.oxforddoc.com

Please request the five-year background investigation required by the Episcopal
Diocese of Virginia. The applicant is responsible for the cost of this background
check; the results should be sent to you.

Effective July 1, 2007, the cost of a background check is $100.00.



